
Town of Carrboro 
Art Exhibit Insurance Form 

 
Purpose: To ensure accurate and timely insurance coverage by the Town of 
Carrboro Administration of all art loaned, exhibited or otherwise housed at the 
Town of Carrboro.   
 
Please complete and sign and attach any pertinent information.  To inure the 
coverage at the start of your show, this document is due 14 days prior to exhibit 
hang date.   
 
Dates of Exhibit: _________________________________________________ 
Please include of set-up and take down dates of the exhibit. 
 
Name of Exhibit: _________________________________________ 
Name of Artist:  _________________________________________ 
Address:   _________________________________________ 
               _________________________________________ 
Phone:     ____________________ 
Email: ____________________________________ 
 
General Description of Art: 
To be used for Promotion Purposes 
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
________________________________________________________________
________________________________________________________________                  
________________________________________________________________ 
 
Artists Bio: 
To be used for Promotion Purposes 
 
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
________________________________________________________________
________________________________________________________________                  
________________________________________________________________ 



 
Please Document All Artwork In Exhibit 

 
 
Title of Each Piece  Artist / Owner   Value (must be $) 
 
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
________________________________________________________________                  
________________________________________________________________ 
________________________________________________________________
________________________________________________________________ 
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
________________________________________________________________                
_______________________________________________________________ 
________________________________________________________________
________________________________________________________________ 
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
________________________________________________________________
________________________________________________________________                
________________________________________________________________ 
________________________________________________________________
________________________________________________________________ 
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
 
 
 
 
 



Title of Each Piece   Artist / Owner  Value (must be $) 
 
________________________________________________________________ 
________________________________________________________________
________________________________________________________________ 
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
________________________________________________________________          
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
________________________________________________________________         
________________________________________________________________ 
________________________________________________________________
________________________________________________________________ 
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
 
 
 
Please read and sign:  
 
If a piece of artwork is removed or switched, it is the responsibility of the artist to 
complete a new insurance form or notify the Town of Carrboro of this anticipated 
change prior to any action taken. This will protect your work and confirm proper 
insurance coverage. If this process is not adhered to the Town of Carrboro will 
not be liable for the value of the artwork that has been switched or removed. 
  
The use of nails is strictly forbidden when hanging art in Town Hall and the 
Century Center.  Exhibiting artists are asked to have their art gallery ready (see 
attached) and use the hooks and / or gallery quality tabs provided.  
 
I have read and agree to the terms and conditions of this form 
 
Artist Signature(s):  __________________________________________ 
   __________________________________________  
   __________________________________________ 
   __________________________________________ 
   __________________________________________ 
 

 
Amended 10/27/07 



 
 


